Configuring Netscape 7.x for Windows

This document details configuration specific to accessing mail stored on
sumail.suffolk.edu in Netscape 7.2 for Windows.

Setting Up a New Account

Before you can use Netscape, you must configure it to access your Suffolk University
email account. The steps below will help you to configure Netscape:

« Double-click on the Netscape icon. Netscape will start.
e From the Window menu, select Mail & Newsgroups.

If Netscape 7 was never installed or used, the Account Wizard will start. If an account

has been created before, please read the section Adding an Account to create a new
account.

The Account Wizard Setup

Account Wizard

New Account Setup

In order to receive messages, vou first need to set up a Mail or Newsgroup
account,

This ‘Wizard will collect the information necessary to set up a Mail or Mewsgroup
account, If wou do not know the information requested, please contact your
Syskem Administrator or Internet Service Provider.

Select the tvpe of account you would like to set up:

@ Email account |
(O ACL account (Far example, jsmith@aal.com)
() Metscape Webmail (For example, jsmith@netscape.net)

O Mewsgroup account

o [ mes ) [ caneel |

e Inthe New Account Setup window, select Email Account or ISP or email
provider depending on your version of Netscape and click on Next.



Account Wizard

Identity

Each account has an identity, which is the information that identifies vou to others
when they receive your messages,

Enter the name you would like to appear in the "From” field of vour outgoing
messages (For example, "John Smith").

our Mame: |Suffolk Employes |

Enter vour email address, This is the address athers will use to send email to you
(for example, "user@example.net").

Email Address: isemploye@suffolk.edu I
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For Your Name, enter your full name.
In the Email Address field, enter your e-mail address.

Your e-mail address should be in the format: username@suffolk.edu

Click on the Next button.

Account Wizard

Server Information

Select the bype of incoming server you are using,

O por (=) Map

Enter the name of wour incoming server (For example, "mail.example.net™),

Incoming Server:  [sumail suffolk.edu |

Enter the name of wour outgoing server (SMTR) (for example,
"smitp.example.net™),

Qukgoing Server: isumail.suFFolk.edu
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For the Server Type, select IMAP.

For the Incoming Server, enter the following server for the Server Name:
sumail.suffolk.edu

For the Outgoing Server, enter the following server the Server Name:
sumail.suffolk.edu.



Account Wizard

User Names

Enter the incoming user name given to you by your email provider (For example,
“ismith").

Incoming User Mame: |sempl0ye |

‘four existing outgoing (SMTP) username, "dgomes", will be used, You can modify
oukgaoing server settings by choosing Mail & Mewsgroups Account Settings From
the Edit menu,
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For your User Name, enter your UNIX username. This should be the same as
your e-mail address, without the " @suffolk.edu™ suffix.

(For example, if your e-mail address is semploye@suffolk.edu, your username is
semploye)

Click on the Next button.

Account Wizard

Account Name

Enter the name by which you would like to refer ta this account (For example,
“Work Account”, "Home Account” or "News Account”).

Account Mame: |semp|0ye@suff0|k.edu |
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In the Account Name field, enter a name for this account Example:
semploye@suffolk.edu, and click on Next.



Account Wizard

Congratulations!

Please verify that the information below is correct.

Account: MName: semploye@suffolk.edu
Email Address: semploye@suffolk.edu
Incoming User Mame: semplove

Incoming Server Mame: sumail. suffolk.edu
Incoming Server Type: IMaP

Qukgoing User Mame: semplove

Qukgoing Server Mame (SMTP):  sumail, suffolk.edu

Click Finish to save these settings and exit the Account Wizard,
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Click on Finish. The Mail window will open.

From the Edit menu, select Mail & Newsgroups Account Settings....

On the left side of the window, select Server Settings under the account name
you provided earlier (e.g. Suffolk E-mail).

Mail & Newsgroups Account Settings f‘5__<|
vdl:'ngomes@suffolk.edu | Server Settings ‘
g---Server Settings
;---Copies % Folders Server Type:  IMAR Mail Server

E---Composition&Addressing Server Mame: |sumail.suffolk.edu | Port: |143 | Default: 143

+Offine & Disk Spacs User barme:

é---Return Receipts

- Security — Server Settings
Local Folders [ Use secure connection {55L)
Srit:?l:;gbfn:rer (SHTP) [ Use secure authentication
Check for new messages at startup
Check for new messages every minutes
wehen I delete a message: [ Move it ko the Trash Folder |v]
Clean up {"Expunge") Inbox on Exit
Empty Trash on Exit
Local direckory:
| C\DOCUMENTS AND SETTINGS\DGOMES, ADMYAPPLICATION Df [ Browse. . |
[ Add Account... ]

[ Set as Default ]

[ Remove Account ]

[ 0K ][ Cancel ] [ Help ]

Under When | delete a message, select Move it to the Trash folder.
Select Clean up (""Expunge’) Inbox on EXxit.

Select Empty Trash on Exit.

Click on the Advanced... button.



Advanced Account Settings

SMTP | IMap
IMAP server direckary: l:l

[ Show only subscribed Falders

]

Server supports Folders that contain sub-folders and messages

Use IDLE command if the server suppotts it

Maxirmum number of server connections to cache

These preferences specify the namespaces on vour IMAP server

Personal namespace: l:l
Pl et
CerUr:

Allow server to override these namespaces

e Uncheck the option to Show only subscribed folders. This will allow you to use
any folders which you have previously established.
e Click on the OK button.
e Click OK again to Exit the options window.
You must now quit Netscape and start the program again for the changes to take effect.
Adding an Account

If you already have an e-mail account on Netscape or have created an account before,
follow these instructions to add an account:

e From the Edit menu, select Mail & Newsgroups Account Settings....

Mail & Newsgroups Account Settings EI
R ES TP | Account Settings - <dmgomes@suffolk.edu: ‘
é---Sarver Settings
Copies & Folders The Following infarmation is needed before you can send messages. If you do
I ition & Add ot knows the information requested, please contack your system administrator
(ampasition "E55NT | or Internet Service Provider.
“iffline & Disk Space
. Account Mame:  [dmgomes@suffolk. edu |
+-Return Receipts
“-Security ~ Identity
Local I'Tolders Each account has an identity, which is the information that other people see
Qukbgoing Server (SMTP) when they read your messages,
Free Webmai
Your Mame: |Suffolk Ernployes ‘
Email Address: |dmg0mes@suffolk. edu ‘
Reply-to Address: | ‘
Organization: [ |
[ Attach this signature:
[ attach my wCard to messages Edit Card...
[ Add Account... ]
[ Remove Account ]
[ [s]'q ] [ Cancel ] [ Help

¢ Click on the New Account button.

The New Account Wizard will pop up. Follow the instructions under the section "The
Account Wizard Setup” to set up a new account.



