
Setting up your Suffolk E-mail with Outlook 2007 

Microsoft Outlook 2007 is the mail component of Microsoft's Office 2007. This document will 

help you set up Outlook 2007 for use with an e-mail account on email.usc.edu. 

Creating a New Account 

If you are running Outlook 2007 for the first time, Outlook will launch the Startup wizard. 

 

• Select NEXT from the first screen. 

 

 
 

• The ACCOUNT CONFIGURATION screen will ask you if you want Outlook to connect to 

your E-mail Account. Select Yes and hit NEXT. 



 
 

• The Add New E-mail Account screen will appear. In the Your Name field, enter your name, 

as you want it to appear in outgoing messages.  

• In the E-mail Address field, enter your Suffolk University e-mail address.  

• In the Password field type the password you currently use for you’re Suffolk University Email. 

Make sure you type it out fully again in the Retype Password field. 

 

 
 

• Hit Next and Outlook will start automatically configuring your server settings.  



 

 
 

• You might get the following message about an Encrypted Connection. Hit Next to continue 

using an Unencrypted Connection. 

 

 

 
 

• After a few moments you should receive a message stating that ‘Your IMAP e-mail account is 

successfully configured.’ Select Finish to continue. 

 

 



 
 

• The Privacy Options window will appear. Select the first checkbox, Search Microsoft Office 

Online for Help content when I’m Connected to the Internet.  Leave the other two option 

unchecked. Hit OK 

 

 
 

•  When the Instant Search query appears, select No.  

 



 
 

• The next query refers to RSS Feeds. If you would like to display RSS Feeds in Outlook, and 

keep a synchronized list of feeds between your applications select Yes. If you do not use RSS 

Feeds, or would like to keep your Feed Lists separate, select No. If you are not sure if you use 

RSS Feeds you probably do not and can select No. You can alter this setting later if things 

change. 

 

 

 
 

• Congratulations, you now have configured Outlook 2007, with your Suffolk university E-mail. 

 



 
 

 


