Getting Started with Etta
Profile and Account Customization

Please visit this page to log-in.

After logging in with your Suffolk credentials, please take a moment to customize your Profile
with your personal information, travel preferences, and any reward/mileage programs you are
already a part of.

After you complete the profile, you'll be taken to the Home Page.

To further customize your account, click on the wheel icon in the upper right corner, then
Account
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On the Account screen you can further customize your profile and add:

e Your University credit card under Payment Cards
o People you'd like to allow to book travel on your behalf under Delegates
¢ Information you'd like to change or update from your initial profile setup
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Contact details Edit Business address Add Home address Add
Business Email-@suffo\k,edu No address entered No address entered

Business Phone: -----

Business Mobile: ----- Payment cards Add Delegates Add

Profile details You have no payment cards saveg People | can book and submit for:
Edit personal info

None entered
Edit emergency contact People who can book and submit for me;,
Reset Mobile Password None entered

Set up Notifications to receive updates and additional information about Setting your service preferences can save you time and enable relevant

your services. recommendations.
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