
How to Submit a Payment on SU Pay 

Students: Login to SU Pay portal via Workday 

Go to the Financials Hub 
under Menu 

Under Suggested Links select SU Pay- Make 
a Payment 

Once on the homepage of SU Pay 
Select Make Payment 

This is located in the middle of 
the page under Student Account 
or on the top banner 



Select Add then Continue 

Select the payment method you would like to use 

    Credit Card via PayPath: 
Suffolk University accepts VISA, MasterCard, American Express, and Discover 
A 3% convenience fee is assessed on domestic credit card payments 

   Electronic Check 
    International Wire via TransferMate 
   



Once you click continue 

the next page will provide 

you with an overview of 
the payment 

You now successfully submitted a payment and will receive an email 
confirmation 

Accept and Submit the payment   

Input your Account Information 


