
Student’s Name: ________________________________________ Student UID ____________ 
            (e.g. UID009999999)  
             

FEDERAL COLLEGE WORK STUDY CONTRACT 
 
SUFFOLK UNIVERSITY LAW SCHOOL PUBLIC INTEREST LAW GROUP FELLOWSHIP RECIPIENT 
 
This Agreement is entered into between Suffolk University referred to hereinafter as the "Institution" 
and 

 
 

NAME OF AGENCY 
 
hereinafter  known  as  the  "Agency"  for  the  purpose  of  providing  work  to  students  eligible  to 
participate in the Federal College Work Study Program, administered by the U.S. Department of 
Education. This Agency is (check the appropriate category): 

 
(1) 
(2) 

a public Agency 
a non-profit, non-taxable organization 

 
1.         The Institution agrees to use reasonable efforts to make eligible students available to the Agency    

for  the  performance  of  specified  work  assignments  upon  the  conditions  set  forth  in  this 
Agreement. 

 
2. The Institution shall be deemed the employer for the purpose of this Agreement. 

 
3. The Agency shall control and direct the services of the student while performing services for the 

Agency. The Institution shall determine that the student meet the eligibility requirements for 
employment under the Federal College Work Study Program . 

 
4. The  Institution  shall  compensate  the  students  for  the  work  performed,  and  shall  make  any 

required income tax withholdings.  The Institution shall also make all payments due as an 
employer's contribution under state worker’s compensation laws, state or federal social security 
laws, or under any other applicable laws. 

 
5.         Neither the Institution nor the Agency shall have any obligation to provide transportation for 

students to and from their work assignments or compensation in lieu thereof. 
 
6. The Institution, either on its own initiative or at the request of the Agency shall have the right to 

remove students from work on a specified work assignment, and that the students themselves 
upon reasonable notice shall have the right to terminate their employment with the Institution. 

 
7. The Agency agrees to comply with the following conditions: 

 
a) The student’s work is to be performed for a public agency or non-profit organization. 

 
b) No student shall be denied work or be subject to discrimination or different treatment on 

the grounds of race, color, handicap, religion, sex, national origin, age, marital or parental 
status. The Agency agrees that it will comply with the provisions of Title VI of the Civil 
Rights Act of 1964 and the regulations of the Office for Civil Rights, Department of Health 
and Human Services. 

 
 



 

Student’s Name: _________________________________________ 
 
c)         The Agency shall provide adequate and direct supervision of the work performed by the 

student, ensure proper working conditions and permit the Institution to inspect the 
premises if it elects to do so. The Agency further agrees to maintain and make available 
to the Institution the names of the Agency Supervisors authorized to sign student 
compensation time sheets as well as the names of any person in the Agency authorized 
as an alternate signatory.  In addition, the Agency agrees to provide the Institution with 
a record of hours worked bi-weekly by each student as attested to by an authorized official 
of the Agency; 

 
d) No student shall perform work which will result in the displacement of employees of the 

Agency, impairs its existing contracts for services, involves political activity or work for 
any political party, or involves the construction or maintenance of so much of any facility 
used, or to be used, for sectarian instruction or as a place of religious worship. 

 
e) The Agency agrees that it will be responsible for following the established procedures 

and policies of the Institution, including any amendments, with respect to the following: 
 

(1)        Recording of hours worked 
(2)        Termination or suspension of students 
(3)        Changing of wage rates 
(4)        Due dates for all forms, records, reports, or information regarding  
    The Federal College Work Study Program 

 
f) In the conduct of its general activities and the performance of any work by students, the 

Agency agrees to comply with any and all applicable laws, ordinances and regulations of 
any governmental body, whether federal, state, or municipal. 

 
g)       To the extent permitted by law, the Agency agrees to indemnify and hold harmless the 

Institution from and against any loss, liability, property damage, personal injury, or expense 
incurred by the Institution to the extent arising out of any negligent or willful misconduct 
or omission of  the  student  while  under the direction,  supervision,  or  control of  the 
Agency. 

 
8.         During the summer months, students may be employed up to but not exceeding 35 hours a week, 

for purposes of compensation under the Federal Work Study Program. Students may be 
compensated for additional hours if the work is to be paid from sources other than Federal 
College Work Study funds. 

 
9. The Institution and the Agency agree that there be 

 
a) a brief description of the work to be performed 

 
b) maximum hourly rate of pay as established by the Institution 

 
c) an estimated number of hours per week worked by each student 

 
d) an estimated length of time for the students’ employment 

 
10.      This Agreement may be terminated at any time by the Institution or the Agency upon two weeks                                             

prior written notice to the other party. 
 
 



 

Student’s Name:                                                                                                   
 
 
11.  This Agreement is the sole Federal College Work Study Program Agreement between the  
      Institution and the Agency and supersedes any and all other agreements, expressed or implied. 

 
 
 
I have read and understand the terms of this contract and acknowledge that Suffolk University student, 
 

 
           
is awarded Federal Work Study funds from Suffolk University Law School in the amount of: 

             
$6,200 which covers the period May 11, 2026 to August 21, 2026.  

 
 
 
AGENCY: 
 

 
By:  

Agency Supervisor Signature                      Date  Email 
 
Printed Name __________________________________ 

   
 
By:  

Alternate Supervisor Signature                  Date  Email 
 
Printed Name __________________________________ 
 

 
SUFFOLK UNIVERSITY: 
 

 
By: 
      Kenneth Ferreira, Assistant Vice President/Director Student Financial Assistance     Date 

 
 
By:                                                                     
       Barbara Matez, Interim Chief Financial Officer and Treasurer     Date 
        

 
  
Agency Name and Address: 

 
Agency Name:    

 
Address:    

 
City:   State:    Zip:    

 
Phone: _____________________________        Fax: ______________________                  Revised: 03/23/26 
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